



CHED Electronic Data Collection and Knowledge System (CHECKS)


Mechanics on System Parallel Testing 


for AY 2013/14 Higher Education Data Collection


In the conduct of system parallel testing the following shall be observe:


1. CHEDROs will submit to IPD – Data Management Unit the official names of verifiers and submitter/officer.


2. HEIs will submit to IPD – Data Management Unit the official names of encoders and submitter/officer


3. The IPD – Data Management Unit will create the user accounts of CHEDROs and HEIs.


4. HEIs will use the existing MS Excel data gathering forms and at the same time use the web-based data collection system (CHECKS).  The data encoded in MS Excel and CHECKS should be matched.


5. HEIs will be provided with their official Unique Institutional Identifier (InstCode).  HEIs are advised not to use the InstCode issued by CHEDROs.


6. HEIs will be provided by IPD-Data Management Unit with the AY 2012/13 List of Programs with pre-coded 6-digit discipline codes.  This list will serve as a reference in choosing the appropriate discipline code for each program.


7. In cases where HEIs program are not listed, HEIs can choose from the drop down list of the CHECK system.


8.  The name of program and major should be encoded in full description.  Do not abbreviate or use acronyms.


9. Before submitting the forms, the HEI officer should carefully check and validate the filled out forms.


10. The HEI officer should submit the MS Excel filled out forms to CHED Regional Office on or before September 30


11. The CHEDRO officer upon receipt of filled out forms should check and validate the authority/permit for each program prior to submitting the forms to CHED Central Office.


12. The CHEDRO should submit the MS Excel filled out forms to CHED Central Office on or before October 31.


13. The IPD – Data Management Unit will process the submitted MS Excel filled out forms e.g. coding, cleaning and consolidation.
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